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Using Barcode Scanners with 
Shop Floor 

 

Before Using the Scanners 

 

Before anyone using Shop Floor can use the barcode scanners, you will need to log in 
to ADVANTAGE and print the barcodes. 

 

 From the ADVANTAGE main menu, select Production then Tracking Setup: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 Click on the Barcodes tab: 
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 You will be brought to the Barcodes screen: 

 

 

 

 

 

 

 

 

 

 

 

 

 Put a check box in each item you want to print. You will want to go ahead and 
print Tracking Actions, Production Problems, either Staff Badges or the Staff 
List, Processes, and Commands. (Staff Badges are formatted to print about 6 

to a page, so you can cut them out for employees to wear…the list will just print a 
list). 
 

 Here are some examples of the various barcodes: 
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Using the Barcode Scanners 

 

 When you first log in to Shop Floor, you will see this screen. When using the bar 

code scanners, most people will only every use this screen.  People responsible 
for planning and scheduling jobs will need to go to the Planning page, but for the 
most part, people in the shop will just use this screen: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The following instructions assume that you have already gone through Tracking Setup 

per the Shop Floor documentation and that you have jobs in Shop Floor that have been 
planned. 
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 When an employee receives a work order, there will be a barcode in the upper 
right corner similar to this: 

 

 

 

 

 

 

 The employee will scan this barcode. The order number will replace the “0” on 
the Shop Floor screen and he or she will see that the code has been accepted. 

 
 The employee will scan the barcode for his or her name. Again, the word 

“Accepted” will appear. 
 

 The employee will then scan the process that he or she is to log in to. This is the 
equivalent of the colored squares seen when using Shop Floor manually. 
 

 The employee will then scan a Tracking Action.  To mark that you’ve logged into 
a job and are currently working on it, scan Job Present.  The employee should 
also scan the Login code to indicate he or she has logged in. 

 
 Scan Save.  At this point Shop Floor begins recording the time spent to complete 

this process. 
 

 If the employee is taking a break or is finished work for the day but the job is not 
completed, you can use the following scanning sequence: 

 Scan work order. 
 Scan employee name. 
 Scan process. 
 Scan Job Present (this time it will “toggle” it off). 
 Scan Logoff. 
 Scan Save. Shop Floor stops timing the process at this point.  To log 

back into the job and start the timer again, repeat the steps.  Shop 
Floor keeps a running total of the time logged on each process. 
 

 To scan a process as completed: 

 Scan work order. 
 Scan employee name. 
 Scan process. 
 Scan Completed. 
 Scan Logoff (if the employee had scanned login). 
 Scan Save. 

 


