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Shop Floor Material Look-up 
 

 After logging in to Shop Floor, click on the desired process. 

 
 Shop Floor will display that process’ information: 

 

 

 
  

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 To look up a product code, click on lookup next to Post Materials Used. 
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 Shop Floor will display the product category tree. Categories with inventory 

product codes appear as hyperlinks: 
 

 Click the category link to see the inventory product codes: 

 

 Click the Product Code hyperlink. 
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 The information will be filled in on the Process screen: 

 

 Enter a Quantity and total Cost. 

 
 Click Post Material Used. 

 
 Shop Floor will update the process with the material posted: 

 
 

 


