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Setting up the Notebook Module

ADVANTAGE itself is the same on the laptop as it is on any other workstation. Only the utility
we call the Notebook Module is different. It is used to transfer information back and forth
between the server and the laptop.

Only new estimates, invoices, customers, prospects, contacts, and any modifications to these
that have not yet been uploaded to the server can be uploaded to the server from the notebook.
Any changes to existing estimates, invoices, customers, or prospects which were downloaded
from the server can not be uploaded. Changes to product codes, work orders, or any other
pricing or system defaults are not uploaded and should not be made accessible. You need to
limit Security access for all employee(s) on the notebook computer so that all they can do is
enter invoices and estimates, schedule contacts, and add customers and prospects.

Be sure to limit Security access for all employees using the notebook computer so that all they can do is enter invoices and
estimates, schedule contacts, and add customers and prospects. This should be done BEFORE you download information
from the server for the first time. Changes to product codes, work orders, or any other pricing or system defaults are not
uploaded and should not be accessible to the employees using the notebook computers.

Setting up the Utility

Make sure to close out of ADVANTAGE completely before proceeding.

4+ Access My Computer by either clicking on the icon on the desktop: K

accessing it through the menu.
4+ Double click on the C:\ drive:

Hard Disk Drives

2 Local Disk (C!) <

“e# Backup (D)

#+ Double click on Program Files:

- BES
© File Edt View Favorites Todls  Help ﬂ'
[ O Back v () ? / ) Search Folders : X n El + W%} Folder Sync
Tame: Size | Type Date Modified »
[C)c25044F 14d51 6e99edac1 4 File: Folder 11/19/2006 4:02 &M
IZhdell File Folder 5/10/2006 3:07 AM
|[C)Documents and Settings File Folder 6/14/2006 12:59 PM
|[)Downloads File Folder 7/18{2007 2:58 PM
|Zhdrivers File Folder S/3/2006 1:11 AM
Ihiz86 File Folder 5/8/2006 3:41 PM
|)Keyman File Folder S/1/2006 12:59 PM
MSOCache File Folder S]6/2006 6:32 PM
My Music File Folder 2[15/2007 12:26 FM
|ZhMetscape File Folder S[3/2006 1:36 AM
|ZJProgram Files _ File Folder 71182007 3:04 PM
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4+ Double click on the POS6 folder:

& C:\Program Files

¢ File Edit Wiew Favorites  Tools  Help h
@ Back - J lﬁ 7 ) Search i Folders = SIS x w v @ Folder Sync
Mame Size  Type Date Modified 5
Conline Services File Folder 8/10/2004 1:01 FM
[E)0utlonk Express File Folder 6132007 3:02 AM
CPoss _ File Folder 7/19/2007 3:34 PM
() QuickTime File Falder 5/3/2006 1:34 AM
[C)Real File Folder Si3i2006 1:34 AM
S Raxio File Falder 5132006 1:47 AM
|5) SafeMet Sentinel File Faolder o6l 2006 6127 FM
[ 5cansoft File Falder 2/5/2007 12:35 FM 3
|5 50nic File Faolder SI3/2006 1:48 AM
() 5tamps.com Internet Postage File Folder 5/15/2007 9:49 AM
("= Surnankar Fila Faldar Cle M 20NE £.4C D :
77 ohjects 0 bytes :{ MMy Computer

4+ Double click on notebook.exe to open the notebook module:

& C:\Program Files\POS6

© File Edit Wiew Favorites Tools  Help i
e Back ~ () lﬁ 7 ) Search || Feiders = 7 x n v @ Falder Sync

Mame Size | Tvpe Date Modified ~
Ao MEzport, exe 784 KB  Application 10/15/2006 3:19 PM

Ao Notebook.exe _ 736 KB Application 1/4/2007 10:52 PM

HeOrigins. exe 654 KB Application 10/15/2006 3:21 PM

5 Po.exe 2,332 KB Application 12/4)2006 9:29 PM

HoPostOrdr, exe 3,800 KB Application 10/15/2006 3:23 PM 4
AcPostPay.exe 2,044 KB Application 10/16/2006 &:58 PM

AoProdlist.exe 1,220 KB Application 1071502006 3:27 PM

The first time that you click on notebook.exe, you will receive a message telling you that you
need to tell the notebook module which database on the network is the server. This will be the
database that your notebook module will sync with:

Specify Primary Database Location

] E Mo Primary database has been selected. Please indicate the lacation of the main POSE database.
L

+ Click OK
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+ ADVANTAGE opens the Notebook Utility screen:

ﬂ his box contains the

This box contains the
file path for the
database you use
locally on your

Notebook Utility

file path for the Primary Databaze Location Motebook D atabase Location notebook.
pnmary database, the | |C:\Pragram Files\POSE\data pos6-32. MDE
. Operation
database that is * Download data to Motebook g
hosted on your = 4

network. You can use =

Template
the con to [ =l
browse and select the

correct database. v -
Data Available to Upload Copies: [ 1

Template

E stimates | J
[ 1 Invoices/Orders [~
Customers/Prospects Copies:

Contacts

+ Under Primary Database Location, use the ellipses icon to browse and select the
location of your primary database- not the one that your notebook works off of when it is
not connected to the network. The location of your server’s database will be determined
by how you’ve networked the workstations.

+ To synchronize your notebook with the primary database, click Download Data to
Notebook. Then click Begin Operation to perform the download.

This operation will overwrite (replace) what is on your notebook with the data that is on the server. After this initial setup
of the notebook module, you will perform this operation after you have uploaded the new information that was entered
into the notebook computer.

Your notebook computer will now be ready to be used after synchronizing for the first time with
the server’'s database. After you have entered in estimates, invoices, and customers into the
notebook while in the field or otherwise out of the office, you can then upload that information to
the server. After you have uploaded, you then download the server’s updated database and
overwrites (replaces) what is in the notebook- making the notebook reflect what information was
on the server since the last download.

Invoice and estimate numbers that are assigned in the notebook are not permanent. While uploading to the server,
ADVANTAGE reassigns invoice and estimate numbers that are sequential to those in the server’s database. If this were
not done, you could have duplicate invoice and estimate numbers.
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Uploading Information from the Notebook to the Server

You have to upload the information from the notebook computer to the server so the information
you have entered can be accessed by all workstations. When you upload, you can also batch-
print all of the invoices, estimates, and work orders.

Only new estimates, invoices, customers, prospects, and contacts (or changes to any of these
that have not yet been uploaded to the server) can be uploaded to the server from the
notebook. Any changes to existing estimates, invoices, customer, or prospects that were
downloaded from the server cannot be uploaded.

Remember, invoice, estimate, and customer numbers that have been assigned on the notebook are temporary, and will
be reassigned by ADVANTAGE on the server.

+ Open the notebook utility:

Notebook Utility

Primary D atabaze Location Motebook Database Location
|C.\Prugram Files\PO5Edata"Copy of ‘C.\F’rugram Files\PO5EMdata\posk-32 MDE
Operation
" Download data to Naotebook
|— v Upload Estimates
I~ Batch Print

Template Copies:

| [ |

v Upload Invoices
[ Batch Print
Data Available to Upload Template Copies:

[ 347 Esfimates | J
[ 505 Invoices/Orders -

[ 7752 Customers/Prospects Copies: ’_
l— Contacts

f* Upload Data to Server

¥ Upload Contacts

Beaqin Dperation Ezit

Click Upload Data to Server
Click Upload Estimates — if you want to transfer estimates to the primary database
Check Batch Print if you want to print a copy of each estimate
+ Enter the number of copies of each estimate to print
+ Select the template that you want to use for all of the estimates
+ Click Upload Invoices if you want to transfer invoices to the main database.
+ Check Bath Print to print a copy of each invoice
+ Enter the number of copies of each invoice to print
+ Select the template that you want to use for all of the invoices
+ |If you want a printed copy of each work order click Print Work Orders and specify the
number of copies of each work order you want printed.
+ Click Upload Contacts if you want to transfer automatically and manually scheduled
contacts to the primary database
+ Customers and prospects are always uploaded to the primary database.
+ Click Begin Operation to begin the upload

-+
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Because ADVANTAGE reassigns the invoice and estimate numbers assigned to invoices and
estimates on the notebook module, reports will print listing all of the uploaded invoices and
estimates showing both the notebook module’s number and the primary database’s number.
This will help to avoid confusion about invoice and estimate numbers later if a customer has an
invoice or estimate that was printed from the notebook before the data was synchronized with
the server.

Downloading Information from the Server to the Notebook

After you've transferred the new information from the notebook to the server, you need to
download the server’'s updated database to the notebook. This will replace the information that
is on the notebook with the server’s database.

Be sure you've uploaded the new data before you attempt to download. If you do it in the wrong order, your
new information on the notebook will be lost.

+ Open the Notebook Utility:

Notebook Utility

Primary D atabase Location Matebook Database Location
|C:\Program Files\POSEYdatasCopy of J |C:4Program Files\POSE4datahposE-32 MOB

Operation
Lo " Upload Data to Server

v Upload E stimates
[ Bateh Print
Template Copies:

| [

Iv Upload Invoices
[~ Batch Print
[Data Available to Upload Ternplate Copies:

[ 297 Estimates | J
l— Invoices/Orders ]

[~ 757 Customers/Prospects Copies: l_
[ 1% Contacts

Iv Upload Contacts

Beaqin Operation Ezit

4+ Click Download data to Notebook
4+ Click Begin Operation to download the server’s information into the notebook
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Changing the Notebook into a Workstation

The Notebook Module allows you to use a notebook (laptop) computer as a limited workstation
when you’re away from the office and you’re not connected to the network. It does not act as a
full workstation, since there are certain areas of ADVANTAGE that don’t get uploaded when
you transfer data to the server. Remember, you’re limited as to what you can or can’t change on
the notebook.

If you want to be able to have full access to the software and have the notebook act like any
other workstation, you must first hook it up to the network. The notebook cannot act like a
regular workstation unless it is connected to the network and looking at the server’'s database.
Normally, the notebook is looking at its own C drive and only uploads data to the server.

4+ Connect your notebook to the server

4+ Open the Notebook Utility

4+ Following the Uploading Information from the Notebook to the Server instructions given
above, upload the information from your notebook to the server so that your server’s
database will have the most current changes made in the notebook.

4+ Open ADVANTAGE

4+ Select System then System Setup:

Activity

Activity Software Get It All Together

Order Processing Production |/
il System Setup

Accounting Reports

Marketing i system

Human Resources

Technical Support
1-877-237-9478
support@activitysoftware.com
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Locations Tems Pay Types
Rates T Trangaction Info T Options
Business Infarmation T E-Cammerce T Order Entry Defaul
Shipping T Tax Claszes T Databasze

Locations Tems

Pay Types

& Access Database " Advanced D atabase Configuration

Select Database:

Language: |MicroSource Standard

j Language Utility

+ Close ADVANTAGE
+ Reopen ADVANTAGE

HRates T Tranzaction Info T Options
Business |nformation T E-Commerce T (Order Entry Defaults
Shipping T Tax Clazses T Database

Be sure to select
the database that is
located on your
server not on the
notebook’s C:\
drive. Click save on
this file.

The notebook computer is now a regular workstation. You are no longer limited as to what you can change, unless the
security for the user name you are using is limited. You may need to use one user name for the notebook and a different
one for when you’re working as a regular station. If your security is not limited when you are using it as the notebook

module, you may make changes that aren’t going to be uploaded.
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