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Printing Salesperson Reports

To print a summarized sales report which is organized by salesperson, follow these
steps:

+ From the ADVANTAGE main menu, select Reports then Sales Reports:
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+ The Reports screen will open on the Sales tab. Click on the icon next to Sales

Staff Summary:
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+ The Select Printer window will open:

Select Printer,

Auto Activity PDF

Send To OneMote 2007 [Me0D:)
PageManager PDF Writer [Ne01:
HP DeskJet 930C/932C/935C [LPT1:

CutePDF Writer [CPW2:]
Auto Epson Stylus COLOR 777 ESC/P 2 on OFFICE [NeD4:)

Printer on OFFICE [Ne05:)

Activity PDF Printer [NeDB:)

Copies: 1

[~ Preview?

Cancel

+ Check off Preview if you want to view the report before it prints.

+ Select your printer then click

Print.
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