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Printing Sales History for a Single 
Customer 

 

If you want to view a list of a particular customer’s history, follow these instructions: 
 

 From the ADVANTAGE main menu, click Customer History: 
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 ADVANTAGE displays the Customer History screen: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Make sure that the box next to Select Customer is checked. Click on the 

binoculars icon to search for the customer you want to see the history for. 
 

 Search for and double click on your chosen customer when the search window 
opens. 
 

 Choose which filters you want to sort by then click View Results to view the 
results or Print to print the results. 


