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Printing Customer Lists by
Salesperson

If you want to view and print a list of customers associated with a particular salesperson,
follow these instructions:

4+ From the ADVANTAGE main menu select Marketing then Marketing again:
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+ Click on the Salesperson icon:
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Category Filters Date Filters Special Filters

Zip Code / State
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Referrals

Profile
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The last recalculation for customer sales
was done on 1/9/2007 2:14:47 PM
Click the 'Recalc’ button to
Cu Sto mer 1050 recalculate now [caution:

may take quite a while]

Recal:
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+ A screen displaying all of your designated salesperson will come up:

Salesperson

Sample Employes

Include Records that Do Mot Match

+ Choose the name of the person for which you want to see the customer list and

hit OK.
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+ You will be taken back to the Marketing screen. Click on the Client Listing icon:
Marketing
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<i Product Code “You should first perform a global recale

Click the 'Recalc’ button to
Customer 1 recalculate now (cadtion:

may take quits a while] Recalc
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+ The Lists window will display:

Optional Report Title:

Type af List Sort By

* Summarp e Name
" Detailed " Postal Code
" MTD

Frint YD
" Grand Totals
oK

+ Select what kind of report you want and choose which method you would like to
sort by.

+ Click Print. The following will display:
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+ Check Preview if you want to see it before you print. Then, click Print.
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