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Networking for Novice Users 
 

 

 
 
 

 
Networking Basics 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

These instructions are for NETWORKING OF ACTIVITY SOFTWARE FOR NOVICE COMPUTER 
USERS. These directions assume you are using Windows XP Professional and that ADVANTAGE is 
already loaded on each computer). This document also assumes that all network security programs 
are turned off. Programs like Norton and McAfee antivirus and firewall software may block your 
computers from talking to each other. Disabling these programs is your responsibility. 

 
 

This is the server, or ñmainò computer. This 

computer houses the database and report files. 

This is the hub, or switch. All 
computers are plugged in to this 
device via network cables. This device 

helps the computers communicate with 
each other. 

These computers are workstation computers. They pull information from the server, or ñmainò, computer to display on their 
screens. 
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Setting up the Server or ñMainò Computer 

 

 Click on your  button.  
 Click on My Computer: 

 

 

 

 

 Double-click on your C drive: 

 

 

 

 

 

 

 

 

 Double-click on your Program Files folder. If you are told that the contents of 
this folder are hidden, select ñShow hidden filesò: 
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 Right-click on the POS6 folder: 

 

 

 

 

 

 

 

 

 

 

 Click on Sharing and Security: 

 

 

 

 

 

 

 

 

 You will see the following window: 
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 Select Share this folder: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click on the Permissions box. You will then see the following: 

 

 

 

 

 

 

 

 

 

 

 

 

 Check off Full Control under the Allow heading.  

 
 Click Apply. 

 
 Click OK. 
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 You will be returned to this Sharing tab. 

 
 Click on the Security tab: 
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 You will be brought to a screen similar to the one below. On your screen, the red 
shading will not be there. There will be some text in the boxes however. This is 
normal and can be ignored for now. Click on Add: 

 

 

 

 

 

 

 

 

 

 

 

 

 You will be brought to the following screen: 

 

 

 

 

 

 

 

 

 Under Enter the object names to select, type in ñeveryoneò.  
 

 Click OK 
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 You will be brought to a screen similar to the one below. If it is not already 
highlighted, highlight Everyone: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Place a check mark in Full Control under the Allow column. This will check off 
all other checkboxes under the Allow column: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click Apply 

 
 Click OK 
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Setting up the Workstation Computer(s) 

 

 On the workstation, locate the My Network Places icon. It will either be on your 

desktop or in the  menu. You will be shown a screen similar to the 
following. Double click Entire Network: 

 

 

 

 

 

 

 

 

 

 Double click Microsoft Windows Network: 

 

 

 

 

 

 

 

 

 

 Double click Workgroup. It may also be called WORKGROUP: 

 

 

 

 

 

 

 

 


