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Networking for Novice Users

These instructions are for NETWORKING OF ACTIVITY SOFTWARE FOR NOVICE COMPUTER
USERS. These directions assume you are using Windows XP Professional and that ADVANTAGE is
already loaded on each computer). This document also assumes that all network security programs
are turned off. Programs like Norton and McAfee antivirus and firewall software may block your
computers from talking to each other. Disabling these programs is your responsibility.

Networking Basics This is the server, or fimaind computer. This

computer houses the database and report files.

This is the hub, or switch. All
computers are plugged in to this
device via network cables. This device
helps the computers communicate with
each other.

These computers are workstation computers. They pull information from the server, or fimaing computer to display on their
screens.
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Setting up the Server or iMaind Computer

4+ Click on your button.
4+ Click on My Computer:

é Internet Explorer 7 My Documents

[~ Microsoft Office Outlook ey .
' } My Pictures

) =/

4 vahala

j My Music
il Adobe Readsr 7.0

M
. \.-Af Favorites >
[iw, Microsoft Office Wword 2007

M Bctiviey BE My computer

4+ Double-click on your C drive:

| 4 My Computer,

Fle Edit View Favorites Tools  Help

) ) lj‘ /.JSearch {5 Fol

Name:
Files Stored on This Computer

I3 5hared Documents
le Brandi's Documents

Hard Disk Drives

Local
< Backup (i)

4+ Double-click on your Program Files folder. If you are told that the contents of
this folder are hidden, select iShow hidden filesa

Fle Edit View Favorites Tools

eBack = l_? /..-\JSee

Marmne
[98.2.0 Install
[()czE044f 14d516e99edar 14
Cdel
@Documents and Settings
[C)Downloads
[Chdrivers
Dizae
@Keyman
MSOCache
@My Music
@Netstape
[5Program Files

[ N,
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4+ Right-click on the POS6 folder:

:\Program Files

File Edit View Favorikes  Tool

eEack = J Lm: /.._\J

Name
[M3ECache
(MM
@MSN Gaming Zone
@MSN Messenger
[IMERML 4.0
ICIMUSTEMATEH
@NetMeeting
| MetWaiting
| MetZeroInstallers
[ Mewsoft
() Marton Ghost
[ Officelpdate1 1
IC)0nline Services
[C)0utlook Express

4+ Click on Sharing and Security:

Open

Browse with Paint Shop Pro %
Explore

Search...

Open a5 Notebook in Onehlote

10 ¢
& Groove Folder Synchronization  +
Scan for Viruses. ..

Send To 3

Cut
Copy

Create Shorkout
Delete
Rename

T 0 A 0 0 A 2 £ e £ e T O

Properties

4+ You will see the following window:
21X

General  Sharing ISeculilyI Web Shalingl Customizel

g ‘You can share this folder with other users on your
1 network. To enable sharing for this folder, click Share this
folder.

(" Share this folder

Share name; I

Comment I

v alowed

User limit &
LGV

Al

W this number o

l 7 |
To set permissions for users who access this Baeeons
folder over the network, click Permissions. —

Ta configure settings for offiine access, click Caching
Caching. —

Windows Firewall is configured to allow this folder to be shared
with other computers on the network.

View your Windows Firewall settings

0K I Cancel | Lpply |
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4+ Select Share this folder:

POS6 Properties

General Sharing ] Securilyl Wweb Shaling] Cus(omizel

r
folder.

" Do not share this folder

[ ‘You can share this folder with other users on your
network. To enable sharing for this folder, click Share this
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21x|

Share hame: IPUSS

LComment: I

User limit: & Maximum allowed

" Allow this number of users:

folder over the network, click Permissions.

=l
To set permissions for users who access this Permissions |

Ta configure settings for offline access, click Caching I
Caching.

Windows Firewall is configured to allow this folder to be shared

with other computers on the netwark.

View your Windows Firewall settings

oK I Cancel

Apply

4+ Click on the Permissions box. You will then see the following:

4 Check off Full Control under the Allow heading.

#+ Click Apply.

+ Click OK.

Permissions for POS6 ed |
Share Permissions |
Group or user names:
!ﬁ Evenone
Add... | Bemove |
Permiszions for Everyone Allovy Deny
Full Contral O
Change O
Read O
akK I Canicel | Apply
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4+ You will be returned to this Sharing tab.

4+ Click on the Security tab:

POS6 Properties ll.’ﬁl

General Sharing ISecurityI Web Sharing | Customize |

[— ‘You can share this folder with other users on your
network. To enable sharing for this folder, click Share this
folder.

" Do not share this folder

Share name: |PU 5B

Comment: I

User limit: & Maximum allowed

" Allow thi f : B
Allow this number of users: =

To set permissions for users who access this Permissions |
folder over the network, click Permissions. -

To configure settings for offiine access, click Caching |
Caching.

\Windows Firewall is configured to allow this folder to be shared
with other computers on the network.

View your Windows Firewall settings

oK I Cancel Apply

Activity Advantage Software Documentation - Page: 5 of 12
© Copyright Miller Commercial Investments LLC. 20087 All Rights Reserved.
Revised: 3/20/07



SN\ S O F T WARE

4+ You will be brought to a screen similar to the one below. On your screen, the red
shading will not be there. There will be some text in the boxes however. This is
normal and can be ignored for now. Click on Add:

2l

Genevall Sharing  Security IWeb Shating] Cuslomize]

-
< | »

Group or user names:

Permissions for 1 Allow Deny

-

=

For special permissions or for advanced settings, Advanced
click &dvanced. —

oK I Cancel I Apply I

4+ You will be brought to the following screen:

Select Users or Groups

Select this object type:

21
IUsers, Groups, or Built-in security principals Object Types... |

From this location:
IDNE Locations...

Enter the object names to select [examples):

Check Names

Advanced... l oK I Cancel I
Vi

4+ Under Enter the object names to select, type in feveryonea

4+ Click OK
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4+ You will be brought to a screen similar to the one below. If it is not already
highlighted, highlight Everyone:

General | Sharing  Security |Web Sharing | Customize |

Group or user names:

21

’

, Everyone
v
< | »
Add. | Remove I
Permissions for Everyone Allow Deny :
Full Contral O O &=
Modify O O
Read & Execute O
List Folder Contents O
Read (|
Write O O
Cmanial Darminsisna m m L]

For special permissions or for advanced seftings, Advanced |
click Advanced. =

o]

Cancel |

Apply

4+ Place a check mark in Full Control under the Allow column. This will check off
all other checkboxes under the Allow column:

+ Click Apply

+ Click OK

POS6 Properties ),
General | Sharing  Security |Web Shaiing | Customize |

Group or user names:

2

ﬂi Everyone

R |

I;l<_l_l*_

Read & Execute
List Folder Contents
Read

Wiite

C maminl Darminsinna

INEEEAE
loooooo

Add... I Remove I
Permissions for Everyone Allow Deny
Full Control
Maodify

RIS I—

For special permissions or for advanced settings, Advanced I
click Advanced. -

x|

o]

Cancel I

Apply

l
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Setting up the Workstation Computer(s)

+ On the workstation, locate the My Network Places icon. It will either be on your

desktop or in the menu. You will be shown a screen similar to the
following. Double click Entire Network:

4+ Double click Microsoft Windows Network:

+ Double click Workgroup. It may also be called WORKGROUP:
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