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Editing State Abbreviations

The table of state and province names can be easily edited in ADVANTAGE. This
allows you to add abbreviations for territories that you service that do not appear on the

default list.

#+ Click on Order Processing then Customer Maintenance:
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+ ADVANTAGE will display the customer maintenance screen:

Basic Info Profile Financial/Misc. History MNotes
Parent
Customer Mame: || ‘ |
Account Mumber: B |y Print billng address
[~ Inactive Parent on child invoices
Billing Address Shipping Address Marketing
Address: | Address: | Incustry: Bl
| | Origir: addiedt
CityiStZi: ‘Dsllas |TX j‘ City/StiZip: |Dallas |TX j | =
Purchaser/Specifier Contact Accounts Payable Contact Salesperson

First Mame: | First Mame: |
Alt Salesperson:
Last Name: | Last Mame: | -
Tile: | Tile: |
Phone: 972-__- Ext Phone: [972-__- Ext Referred by: ﬂ
FaxX Jarz_ . B Fax 972 Beeper.
Cellular: [572._ [a7z-__- Cell: farz-__- [a7a-__-
E-mail

E-mail |
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#+ Click on the Add/Edit the table of states/provinces button
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+ The following screen will appear:

State/Province Names

StateM ame
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Alabama

Alaska

Alberta

Amernican Samoa

Arizona

Arkansaz

Ausztralia

Australia

Bahamas

Bahamaz

Berkshire

Berkzhire

Brazil

Birazil

BErizal

Biristal

British Columbia

Califarria

Canada

Colorado

State/Province Names

StateM ame

Abbrey

+ Scroll down to the bottom and type the name and abbreviation of the state or
province you wish to add:

South Dakota

5D

Surrey

Surrey

Tenneszee

T

Tenas

T

.5 %irgin Islands

Utah

Yermart

‘Wirginia

W azhington

West Indies

West [ndies

wiest Yirginia

Wty

‘Wiscongin

wl

wiyoming

WY

| <

+ Click OK

+ You can now use the abbreviation you just added.
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