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Converting an Estimate to an 
Order 

 

When the customer approves the estimate and okays production, you need to convert 
the estimate to an order. You can open and convert an existing estimate, or you can 

enter a new estimate and convert it to an order. 

 From the ADVANTAGE main screen, select Order Processing, then Estimates / 
Invoices. 
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 ADVANTAGE opens the Customer Information screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 In the Search Options section, enter the outstanding Estimate Number. 
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 ADVANTAGE asks if you want to convert it to an order: 

 

 

 

 Click . 

 

 ADVANTAGE opens the Convert Estimate screen. 

 

 ADVANTAGE opens the Line Item Detail screen with the estimate information filled 

in 

 

 

 You can make changes. When you are ready, click Continue Order. 

 On the next screen, click Save to save the estimate with the new invoice number. 

 


