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Converting an Estimate to an
Order

When the customer approves the estimate and okays production, you need to convert
the estimate to an order. You can open and convert an existing estimate, or you can
enter a new estimate and convert it to an order.

+ From the ADVANTAGE main screen, select Order Processing, then Estimates /
Invoices.
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+ ADVANTAGE opens the Customer Information screen.

Estimate/Invoice Entry

Customer Information Line Item Detail
Search Options Credit and Discount Info
Customer Name: || o Credit Limit: |
Account Number: [ ez |
Discount: 00%
Invoice Number: Estimate Number:
O Terms: (unknown)
Phone Number: [
Tax D #
Contact Person: |
FAX Number: Paytoent History
Current: |
Parent:
Past 30:
Address: Past 0 ’——
Past 90: |
Bad Checks:
Ciy, State, Zip: | [ [
Salesperson:
Entered by: ’
Order Description: l
continue | | | |
Cust e = = -
- s S e -

+ In the Search Options section, enter the outstanding Estimate Number.

Estimate/lnvoice Entry

Cuztomer [nformation Line ltem Detail

Credit and Discount Info

——

Search Options

Credit Limit:

Customer Name: | Hew

svailCredt |
Account Mumber: vl Cren
o Discourt: ’7
Iniaice Mumber: Estimate Mumber: |0122] _
Terms: ,7

Fhone Mumber:

Contact Person: |

FAX humber:

Parent:
Address:

City, State, Zig: |

Ta D #:

Payment History

Current: li
pastan [
pasten [
paston |
Boc Checks |

Salesperson: |

Entered by: |

Order Desctiption: |

continue
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+ ADVANTAGE asks if you want to convert it to an order:

+ Click

Yes

Convert Estimate?

A S O F TWARE

2

Is this estimate being converted to an order?

+ ADVANTAGE opens the Convert Estimate screen.

+ ADVANTAGE opens the Line Item Detail screen with the estimate information filled

In

Line Item Detail

Product Code Color Quantity Sides  Height
[ @4 wen |] | 100 1] 12.00
Description

channel letters

work order: $0.00
Promos: $0.00
Sales Tax: $5.70
Pricing Information

Pricing Upcharge: 110.00
NS Comm: [0~ 3, $0.00
Discount: [~ % $0.00
Shipping : $0.00

On Hand: 0.00 On Order: 0.00
Approval Date: |03/01/2005
+-|Product Code | olonTyp | oty|po?|Sides| Tt Discount|  Extended|Heignt] | | | | | |
_» | &= |CHANNEL | [0 | 1 $0.000  $124.87(12.00/ 0.00| 0.00| 0.00 0.00 0.00| 0.00 0.00|  0.00
= | LUMI5E0 | | 10 | o 30.00| 9792275 000|560.00| 000 000 000/ 000/ 000 0.00 0.00
= |Ballast T-24. | 1jo.00] 0| $0.00|  $15265| 000 000 000 000 000 000 0.00| 0.00 0.00
= |Bect.Labor | 1 | o 30.00| 96853 000 000 000 000 000 000 000 0.00 0.00
E3 | | [ | | | | | | | | | | | |
| | | | | | | [ [ | | | | [
| ] | | | | | | | [ | | | | | [
| | | | | | | | | | | | | | |
Each Extended
@ @ 116.1600 116.16
Continue g
Order Sub-Total:
Add line | Delete line | Copy Line Order SEAE e 7.68261

Shop Mnimum is: $0.00

+ You can make changes. When you are ready, click Continue Order.

4+ On the next screen, click Save to save the estimate with the new invoice number.
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