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Cloning an Invoice 

From the ADVANTAGE main screen, select Order Processing then Estimates and Invoices. 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Activity Advantage Software Documentation - Page: 2 of 4 

© Copyright Miller Commercial Investments LLC. 2004-2007 All Rights Reserved. 

Revised: 3/20/07 

 

 Using the customer information tab, search for and select the customer you need: 

 
   

 

 

 

 

 

 

 

 

 

 You can ignore any pop-up messages about the customer by clicking “no”. 

 Once you select a customer, click on Reorder at the bottom of the customer 

information tab. Having a customer selected will cause the reorder button to not 

be grayed out. 

 Clicking reorder will bring up a list of invoices. Click on the one you want to clone 

and click OK. 

 

 

 

 

 

 

As on a normal invoice, be sure to 

complete these three fields as 

necessary. 
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 ADVANTAGE will display the following prompt: 

 

 

 

 

 Clicking Yes will recalculate the prices, making adjustments for any price changes 

since the creation of the original invoice. Clicking No will leave the prices exactly as 

they are on the original invoice. 

 Click Continue: 
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 You can now make changes to the reorder as desired. Once you are 

finished, click continue estimate. 

 

 

 

 

 

 

 

 

 

 

 

 Once you have entered in and verified all of the information, click save to 

save the changes. You can also print the reorder here using the print 

button. 


