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ADVANTAGE Quick Start Guide

Thisisthe minimums et up Yy o u 6 | ADVANEAGE ufd aod rgneirtg.

What you see here is just a fraction of all that the software is capable of. You will see more of its
capabilities elsewhere in this manual. During installation your database is normally stored in:
c:\program files\POS6\data\ and the file name is typically advhew.mdb, making the complete
database file path: c:\program files\POS6\data\advnew.mdb.

On Vista or Win7 we install the database in c:\users\pubic\activity\data file.

The
t he

| advneveoin ¢he dbdive example) of the database can be changed if you wish, but

fi
file ex»@tamsitomr efmamchb t he same or the file wil.l n

If you have trouble with any of the Advantage Quick Start processes, please call our technical
support staff at 1.877.237.9478 toll free for US and Canada, 972-635-5540 local, or email us at
support@activitysoftware.com and we 61 | be glad to help you.
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Getting Started

+ To open ADVANTAGE, double-click on the fi_ Ac t i \vcbnt gnoyour
desktop.

+ ADVANTAGE displays the log in screen:

== Current User: -none-

Tolog in and use the Activity systerm,
please choose your User Mame from the
listand enter your password below.

User Marme: | |

Fassword: |

ok | Cancel

+ User Name - Use the drop-down ZI list to select the employee name,whi ch is wusually @
Signso or Your Franchiser, when first | oaded
+ Password - Enteritifrequired. ( None is required for fANew Signso )

+ Location (used by some customers, does not appear above) - Use E] to select the Location
name, if required. Some companies use location to identify physical location; others use it for
separating their business uniTherestpepchlhtoiodtim@&r s ndoh

database after installing it for the first time.

+ Click to log in.

+ Successful login brings up the ADVANTAGE main screen.
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The Activity Software Main Menu

Main Menu

| f you donot see
name here, contact your Franchiser

or check thalLagec
section of this manual.

A crvity
B 50 T W AR E] ‘

Activity Software Get It All Together

Estimates / Invoices
Order Processing Production

Accounting Reports
Marketing System

Human Resources

Technical Support
1-877-237-9478
www.activity: S \vare.com support@activitysoftware.com

ActivitySof t war ed s
telephone number and
email address.
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Setting Up Users

Before any employees can do any work using the software, ADVANTAGE must know who they
are and how theyoll l og i n. You wi l |l need at | east

+ From the ADVANTAGE main screen, select Human Resources, then Employees.

Actvity

ANAANY

Activity Software Get It All Together

Order Processing Production

Accountin Reports
: P ] Employees
Marketing System

¥i Human Resources

Technical Support
1-877-237-9478
support@activitysoftware.com

www.activitysoftware.com
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+ ADVANTAGE brings up the Human Resources screen.

Human Resources

Name: W Title: ,W Department: [m EmployeelD:,—Z
Address 1: 4500 Beltway Road Phone: |372-702-8500 Birth Date: |02/13/2002 :
Address 2: Beeper: |888-463-0718 Notify when P/0 required? |
Ciy: W Cellular: W Show in "Entered By lists? |
State: ]Texas LI E-Mail Iibrown@activi!ycorp.com Em;;;i:;l; [———

Zip: [75001— FX: ,7
Hame o aion Payroll T LCommissions T Paid Time Off

Address: [—

oy | E_g;i:% 02/13/2002 Secgﬁl;iil: [TETETIT I

Slee :Iv Date Tem.: I—B Last Raise: I—E

Zip:
Rate of Pay: {$10.00 Exemptions: |0
Phone:

0T Rate: {150.00% Shift Begin: |03:00 AM
Alt. Phone: :
OT Level: {40.0 Shift End: |04:00 PM

Personal Information Minutes allowed before considered tardy
Marital Status: hd G/L Account: v
Driver's License: Pay Pay Frequency
Emercency Name: ' Hourly " Weekly
(¢ Bi-weekly
Emergency Phone: " Salary " Monthly

K> H0E & 7 X

+ Fill out the top of the form

> Name: |James Brown Title: |Account Manager Department: [Vinyl v | Employee ID: 2 <G
Address 1: |4500 Beltway Road Phone: |372-702-8500 Bith Date: [02/13/2002 [
Address 2: I Beeper: [888'459'0718 Notify when P/0 required? [
City: [Addison Cellular: |310-555-1212 Show in "Entered By" lists? | g
. — I
State: ITexas L] E-Mail [|brown@act|wtycorp.com Em'j:;ee?;
Zip: [75001 Fas: |
+« Nameienter the employeeds name as ARDVWANTABB.nt it to ap

+ Show in 6EnterietieBkd0thiesbh®® to have this employee:
drop down lists used elsewhere in ADVANTAGE. Some functions, for example Invoice Entry,
require an authorized user. In those functions, you select theuser6 s name from a dr op
list. Checking this box is how you get names to appear on those lists.

+ Employee ID T assigned by ADVANTAGE.
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«+ | f you want the empl oyee t acuswrheoemtryuypu must clickthé Sal e s
Commissions tab, and check the Sales Person box.

Human Resources

Mame: | Title: | Department: | Employee ID: 2
Address 1 | Phane: | Birth Date: |4/ :

Address 2 | Beeper. | Motify when PA0 required? |
Show in "Entered By lists? [

City: | Celular: |

State: |Texas j E-tail: | Emj;ﬁﬁ; ’T
Zip: | Fax: |

Home Infarmation T

Address: ’7

City: Commission Level  Percent

Commiszions Paid On
State: 4 1 'S

Payol Commissi T PadIment

Zip: 2 'S
Phane: g i
Alt. Phone: 4 +
ss00  Jooox
Perzonal Information

Marital Status: ’—L| - Sales Persan [

Driver's Licenze: ,7

Emergency Mame: ’7
Emergency Phone:

L2 MuEEE T X

m
+ Be sure to save; click )

4+ Click exit X when finished.
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System Setup

It is important to ADVANTAGE and to you that certain system information is defined. As before,
these are the minimum requirements to make ADVANTAGE work.

+ From the ADVANTAGE main screen, select System, then System Setup.

.«A\ CTIVITY

Activity Software Get It All Together

Order Processing Production
Wi System Setup
Accounting Reports

Marketing ¥i System

Human Resources

Technical Support
1-877-237-9478

www.activitysoftware.com support@activitysoftware.com

ADVANTAGE will display a series of tabs that you can select and enter important information

into. You will use these tabs to enter the information in the next sections of this manual
System Setup

Shipping Tax Classes Database
Locations T Tems T Pay Tupes
Hates T Tranzaction Infa T DOptions

Business Information T E-Commerce T Order Entry Defaults |
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Setting Up Your Co mp a n Yo@y®

+ This lets you print invoices, estimates, and reports showingyourc o mpany8s | ogo
+ When ADVANTAGE opens the System Setup screen, click on the Transaction Info tab.

System Setup

Shipping LClaszes Database
Locations T s T Pay Types
Bates T Tranzaction Info T Options

Business [nformation Iummerce Order Entry Defaults
T

Fiscal Year Start Month: Last Transaction Date: [04/13/2007

Last Invoice: Last E stimate:
Last Purchase Order: ||

- Select Laga File: |F':\F'ngram Files\POSE activiyloga. brmp J

Freview:

+ The graphic file for your logo must be stored on your network in .BMP (bitmap) format. The
proportions of the image i the background of the file i must be 4:1 (4 times longer than it is
tall). Your logo should take up as much space as possible (on the background) without
stretching it or cutting it off. Use the same logo file for all workstations.

+ Click the ! button to browse and find your logo file on your network.

+ When you find your logo file, click.

+ Then click save g .

Activity Advantage Software Documentation - Page: 8 of 47
© CopyrightActiviy Software, LLQ0L0. All Rights
Revised 6/11/200



/\ CTIVITY

S O F TWARE

Setting Up Your Business Information

4 Click on the Business Information tab.

System Setup

Shipping Tax Claszes Database
cations Tems Fay Types

tes Transaction Info Options

Business Information E-Commerce Order Entry Defaults

Stare Mumber: Businesz Identifier:

Buziness Name: |Activity Software

Manager: |

Fhane Murmber: | -
Business Address
Addiessl: ‘

Addiess2: ‘

City: “
State: |Tesas Zip: |75067

% Business Address ¢ Mailing Address

+ Store Number i if your company is part of a franchise, business group, chain, or similar
arrangement, and you identify each store by number, enter that number here.

+ Enter your Business Name, Phone Number, Fax Number, and Business Address.
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Setting Up Your Default Phone Number Values

+ Click the Order Entry Defaults tab.

System Setup

Shipping Tax Classes
Locations Tems

Bates Tranzaction |nfo

Business |nformation E-Commerce Order Entry Defaults

Deposit Down Percentage: |[%
- Diefault Area Code for Drder/Customer Entry: 972

Phone Mumber Mask: |- HH8-HHEH —
Default City for Order/Customer Entry: |Dallas
Default State for Order/Customer Entry: | Texas -

Murber of D ays for an Order to be Due: |3 Holidays

Time for an Order to be Due: | 8:42 PM

Product Code Pop-Up v Manually Enter M aterial Uzed v
Enable 0VERS % Entry [ Remember Last Category v

Use Windows Control Panel Settings for Order Entry decimal places [Fields B-G] [
# of Decimals for Order Entry Fields B-G: |4

+ Default Area Code for Order/Customer Entry i enter the area code where you expect to
find most of your customers.

+ Phone Number Mask i enter how you want phone numbers to appear on orders and

estimates. Use the pound sign (#) for each digit. For example, the number 214-555-1212
might be masked as:

HHH-HHHE-HHHHE, (HHHE) HHE-HHHHE, #HHE A #HHHE, or whatever format you want.
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Setting Up Your Tax Classifications

+ Click on the Tax Classes tab.

System Setup

Locations Tems

/\ CTIVITY

S O F TWARE

Pay Types

BRates Tranzaction Infa

Options

Business |nformation E-Commerce

Order Entry Defaults

Shipping Tax Classes

[atabase

Description

Tax Cap

»

Texas Sales Tax

California Sales Tax

Ot of State

LA State & County

CA Combined Local

CA - Vizalia

+ Description i where the rate applies.
+ Rate 1 your tax rate for that location.
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Setting Up Your Default Tax Rates

+ Click on the Rates tab.

System Setup

/\ CTIVITY
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Order Entry Defaults

exz |nfarmation E-Commerce
Ihipping Tax Classes

[atabase

Tems

FPay Types

Tranzaction Info

Options

Tax Rate 1: |U.UUDD°/° Out of State

Tax Rate 2:

Taw Rate 3

-
-

Automatically Calculate Finance Charges at End of the Day [

Tax|D: Shipping iz Tawed [

Annual Finance Fate Percentage: [0.00%
Mumber of Drays Grace Period ’—
from Finance Charges: o
Minimum Finance Charges: |$
Foyaly Rate Percentage: |0.00%

Sales Bazed Or:

Picked-Up -

Sales Tax Based Or:

Paid-ln-Ful -

Fioyalties Based On:

Adwertizing R ate Percentage: |D.DD°/°

Royalty Cap: |$0.00

|Picked-Up

+ Tax Ratelit he def aul t tax rate.

can change the rate on the individual orders if you need to.

[
+ Be sure to save; click )

+ Click exit x when you are finished.
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Security Setup

Security is the area of ADVANTAGE where you identify your system users, their login IDs, and
what ADVANTAGE functions they may use.

You must have set up your employeeséHuman Resources section of ADVANTAGE (see Setting
Up Users) before any access or security restrictions can be defined here.

+ From the ADVANTAGE main screen, select System, then Security.

Activity

Activity Software Get It All Together

Order Processing Production

Accounting Reports 5 ity
g Securi

Marketing EEC

Human Resources

Technical Support
1-877-237-9478
www.activitysoftware.com support@activitysoftware.com
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+ ADVANTAGE brings up the password window.

Administrator Password

Your key serial # is: TOMTESTKEY

+ Enter Password it he def ault Admi ni strator password is Am

and click Ok

+ ADVANTAGE opens the Security Screen.

If you want to change the
default administrator
password, you can do that
here.

+ Employeeiset up the empl oyeeodsdnthizgestorr | ogin informatio

+ Name - use the drop down ZI menu to select an employee.

+ Login i this is the login ID the employee will use.
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