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       ADVANTAGE Quick Start Guide 
 

This is the minimum setup youôll need to get ADVANTAGE up and running.  

 

What you see here is just a fraction of all that the software is capable of. You will see more of its 
capabilities elsewhere in this manual. During installation your database is normally stored in: 
c:\program files\POS6\data\ and the file name is typically advnew.mdb, making the complete 
database file path: c:\program files\POS6\data\advnew.mdb. 

 

On Vista or Win7 we install the database in c:\users\pubic\activity\data file. 

 

The file name (ñadvnewò in the above example) of the database can be changed if you wish, but 
the file extension ñ.mdbò must remain the same or the file will no longer function correctly. 

 

If you have trouble with any of the Advantage Quick Start processes, please call our technical 
support staff at 1.877.237.9478 toll free for US and Canada, 972-635-5540 local, or email us at 
support@activitysoftware.com  and weôll be glad to help you. 
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Getting Started 

 To open ADVANTAGE, double-click on the ñActivityò icon on your 
desktop.  

 

 ADVANTAGE displays the log in screen: 

 

 

 

 

 

 

 

 

 

 

 

 User Name - Use the drop-down    list to select the employee name, which is usually ñNew 
Signsò or Your Franchiser, when first loaded. 

 Password - Enter it if required. (None is required for ñNew Signsò ) 

 Location (used by some customers, does not appear above) - Use   to select the Location 
name, if required. Some companies use location to identify physical location; others use it for 
separating their business units; still others donôt use it at all. There is no ñlocationò in the 
database after installing it for the first time. 

 Click  to log in. 

  Successful login brings up the ADVANTAGE main screen. 
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 The Activity Software Main Menu 

 

 

 

  

If you donôt see your companyôs 
name here, contact your Franchiser 
or check the ñInstalling a Logoò 
section of this manual. 

Activity Softwareôs 
telephone number and 
email address. 

Main Menu 
Sub Menu 

In some versions of 
the software, you 
will find your license 
number in this 
location. 
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Setting Up Users 

Before any employees can do any work using the software, ADVANTAGE must know who they 
are and how theyôll log in.  You will need at least this minimum information to get that done. 

 

 From the ADVANTAGE main screen, select Human Resources, then Employees. 
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 ADVANTAGE brings up the Human Resources screen. 

 

 

 Fill out the top of the form 

 

 

 Name ï enter the employeeôs name as you want it to appear throughout ADVANTAGE. 

 Show in óEntered Byô lists? ï check the box to have this employeeôs name available on the 
drop down lists used elsewhere in ADVANTAGE. Some functions, for example Invoice Entry, 
require an authorized user. In those functions, you select the userôs name from a drop down 
list. Checking this box is how you get names to appear on those lists. 

 Employee ID ï assigned by ADVANTAGE. 
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 If you want the employee to show up as a ñSales Peronò in customer entry, you must click the 
Commissions tab, and check the Sales Person box. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Be sure to save; click . 

 Click exit  when finished. 
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System Setup 

It is important to ADVANTAGE and to you that certain system information is defined. As before, 
these are the minimum requirements to make ADVANTAGE work. 

 

 From the ADVANTAGE main screen, select System, then System Setup. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ADVANTAGE will display a series of tabs that you can select and enter important information 
into. You will use these tabs to enter the information in the next sections of this manual: 
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Setting Up Your Companyôs Logo 

 

 This lets you print invoices, estimates, and reports showing your companyôs logo. 

 When ADVANTAGE opens the System Setup screen, click on the Transaction Info tab. 

 

 

 

 

 The graphic file for your logo must be stored on your network in .BMP (bitmap) format. The 
proportions of the image ï the background of the file ï must be 4:1 (4 times longer than it is 
tall). Your logo should take up as much space as possible (on the background) without 
stretching it or cutting it off. Use the same logo file for all workstations. 

 Click the  button to browse and find your logo file on your network. 

 When you find your logo file, click . 

 Then click save . 
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Setting Up Your Business Information 

 

 Click on the Business Information tab. 

 

 

 

 

 

 Store Number ï if your company is part of a franchise, business group, chain, or similar 
arrangement, and you identify each store by number, enter that number here. 

 Enter your Business Name, Phone Number, Fax Number, and Business Address. 
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Setting Up Your Default Phone Number Values 

 

 Click the Order Entry Defaults tab. 

 

 

 

 Default Area Code for Order/Customer Entry ï enter the area code where you expect to 
find most of your customers. 

 Phone Number Mask ï enter how you want phone numbers to appear on orders and 
estimates. Use the pound sign (#) for each digit.  For example, the number 214-555-1212 
might be masked as: 

###-###-####; (###) ###-####; ###.###.####, or whatever format you want. 
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Setting Up Your Tax Classifications 

 

 Click on the Tax Classes tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Description ï where the rate applies. 

 Rate ï your tax rate for that location. 
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Setting Up Your Default Tax Rates 

 

 Click on the Rates tab. 

 

 

 

 

 

 

 Tax Rate 1 ï the default tax rate. This is the rate youôll use for most of your customers. You 
can change the rate on the individual orders if you need to. 

 Be sure to save; click . 

 Click exit  when you are finished. 
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Security Setup 

Security is the area of ADVANTAGE where you identify your system users, their login IDs, and  
what ADVANTAGE functions they may use. 
 

You must have set up your employeesô Human Resources section of ADVANTAGE (see Setting 
Up Users) before any access or security restrictions can be defined here. 

 

 From the ADVANTAGE main screen, select System, then Security. 
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 ADVANTAGE brings up the password window. 

 

 

 

 

 

 

 

 Enter Password ï the default Administrator password is ñmanagò (all lower case). Enter it 

and click . 

 

 ADVANTAGE opens the Security Screen. 

 

 

 Employee ï set up the employeeôs basic login information in this section.  

 Name - use the drop down  menu to select an employee. 

 Login ï this is the login ID the employee will use.  

If you want to change the 
default administrator 
password, you can do that 
here. 

 




























































